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Step-by-Step Application Guide: Home-Based Providers 

 

This guide is designed to support you as you complete your online ReInvigorate Child Care 

Stabilization Grants application. If you have additional questions, please reach out to 

childcaregrants@pcgus.com or 833-930-3540 for assistance in English or Spanish.  

To begin your application, navigate to the following link:  https://bit.ly/ReInvigorateHomeBased 

Logging in 
Sign into your account. If you have not yet created an account, please review the resource: 

“How to create an applicant profile” at http://kids.ri.gov/funding-opportunities.php. 

 

You may be asked to verify your account. If so, enter the security code sent to the email 

address associated with this account. 

 

mailto:childcaregrants@pcgus.com
https://bit.ly/ReInvigorateHomeBased
http://kids.ri.gov/funding-opportunities.php
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The Welcome screen will give you an overview of this grant program. If you have previously 

started or submitted a draft, you may select ‘View all my applications” to view these 

applications. To begin a new application, select “Start New Application”. 

 

After selecting “Start new application”, you will be brought to a new application. You will see 

your applicant information on the top left of the screen. There is also a “Saved” icon on the left 

side of the screen. The “Saved” icon will update as you enter information into the form.  
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There are 6 sections to this application. All questions with an asterisk * are required.  

Welcome and Introduction 
The welcome and introduction section will include key information about the grant program along 

with links to resources to support you as you complete the application. 
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Program Information 
First you will select your provider type from the drop down menu.  

 
 

If you are a Family Child Care Home or a Group Family Child Care Home provider, you will select 

your Provider ID to identify the program for which you are applying. Your Provider ID is the ID 

located on the bottom left of your DHS Child Care License. The field is a drop-down menu. If you 

prefer, you can also type into the field, and it will auto-populate similar responses. 

 

 
 

For License-Exempt providers, you will search only for your name. 
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Information about your program will auto-populate. 

If you see that information needs to be updated, or you do not see your Provider ID in the drop-

down menu, you may select either of these checkboxes to provide updated or new information.  

 

 

 

If you select, “Update Program Information”, you will be prompted to select the type of information 

you would like to update. Then you will be asked to enter this information. 
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If your Provider ID is not found in the system, you may select “Provider ID Not Found” and you 

will be prompted to enter your program information, including whether you received a Child Care 

Stabilization Grant in Spring or Summer of 2021. 

 

Please note: For programs who were awarded a Child Care Stabilization Grant in Spring or 

Summer 2021, and previously submitted W-9, DUNS, and payment information through this 

system, we will be utilizing previously submitted data in executing this award, unless you advise 

PCG that new information should be utilized within this application. If you have questions or need 

to update this information, please contact Childcaregrants@pcgus.com. 

For programs who were not awarded in Spring or Summer 2021, you will be asked to submit:  

• Your program DBA name (if applicable) 

• Your program’s DUNS number 

• A signed W-9 

• Payment information, either bank account information for direct deposits or address 

information for check payments. 

 

Support materials for finding or creating a DUNS number may be found on the Provider Checklist 

posted on http://kids.ri.gov/funding-opportunities.php.  

mailto:Childcaregrants@pcgus.com
http://kids.ri.gov/funding-opportunities.php
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Demographics 
Per federal guidance, programs must submit demographic information for the Licensee/Owner. 

This data is informational only and will not be used to determine awards, in any way. 

 

Program Enrollment and Status 
Next, you will be asked a few questions about your program’s operating status, including if the 

program is currently open, your program’s licensing/approval status as of March 11, 2021, and if 

your program participates in the Child Care Assistance Program (CCAP). 

 

Next, you will be asked to enter the total number of children enrolled and the percentage of seats 

available in your program. Meaning, if a new family called you today, would you be able to serve 

their child? For example, if your program is licensed for 8 children, and you have 2 seats available 

during the day, you would enter 25% (2 open seats divided by 8 total capacity is 25 percent). This 

number may be an estimate or average over the course of the past month. 

 

 

Program Expenses and Plan for Spending 
To help DHS understand if the grant awards are meeting your program needs, you will be asked 

to submit an estimated monthly program budget using budget categories provided by federal 

guidance. As you enter estimated monthly amounts into each category field, they will total to show 
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an estimated monthly total expense amount. You may compare this amount to the anticipated 

award amount, then select “Yes or No” for the question “Does your estimated monthly grant 

amount reflect your total average monthly expenses?” 
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Next, you will be asked to select the spending categories in which you plan to spend your grant 

funds. These categories are provided by federal guidance. You must select at least one category 

and complete the attestation that grant funds will be spent within at least one of the allowable 

spending categories.  

 

 

We recognize spending plans may change. The intention of this question is to affirm funds will 

only be spent within the allowable spending categories. 
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Attestations and Certifications 
Finally, you will be asked to review a series of attestations related to the use of funds and program 

operations as a grant participant. You will select “Agree” or “Disagree”. 
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Finally, the attestation paragraph should be reviewed carefully. This section includes additional 

agreements and acknowledgements related to receipt of funds and grant program participation. 

After carefully reviewing this language, you will be asked to digitally sign this application. 

 

Once signed, you may select submit. 

If edits need to be completed in the application, a red indicator will appear on the screen. 

 

The required fields to edit will be listed at the beginning of the application.  
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If the submission is successful, a green box will appear on the screen indicating the form has 

been submitted. 

 

You will then be returned to your application home screen where you can review all submitted 

and draft applications. Your submitted application will appear with the status “Awaiting Review”. 

 

For additional tips on how to edit or withdraw an application, please refer to the “Application Tips” 

resource posted at: http://kids.ri.gov/funding-opportunities.php.  

If you have any additional questions or required additional support in completing an application, 

please contact: childcaregrants@pcgus.com or 833-930-3540. 

http://kids.ri.gov/funding-opportunities.php
mailto:childcaregrants@pcgus.com

